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FING@RIEC. USE OF RANGE IN CLOCKING SCHEDULE

You can make use of the range option to arrange the clocking data shown in
the Attendance Sheet. This is to ensure that the users’ clocking data are shown
properly in the Attendance Sheet and, hence, made it readable.

Clocking Schedule
. . . Schedule
Please select the desired clocking schedule code from weekly schedule of 0.9, or daily schedule of
a-z, and then specify its clocking settings as indicated in the below . (Note: scheduls 9 is for I 0 vI
flexi-hour clocking)
Clocking  iRange | | Settings | Description
Optional: You may specify a maximum time that a particular clocking falls in that time slot
Vieekdey Day Type In Bresk | Resume | out oT Done
Sunday RESTDAY
Wonday [WORKDAY 10000
Tuesday [AORKD AN 1000
wednesday  [WYORKDAY 10:00
Thursday [ORKDAY 10:00
Friciay [WORKDAY 10000
Saturday [WORKDAY 10000
Replace with the latest clocking: - r — — ~ — ~
Help | Clos= |

As an example, you can input 10:00 in the IN column. This is to tell the TCMS
V2 to arrange the clocking time before 10:00am in the IN column. Clocking
time after 10:00am will be arranged in the BREAK column. This make the
attendance sheet look tidy and easy to understand.

The office hour starts at 9:00am, but a user comes at 9:57am. Though he is late
but his clocking time will still be shown in the IN column.

4% Attendance Sheets [ 05/05/2006 ] _|ofx|
Order by:- Date User D Show Tardiness:- [~ Late-n I~ overtime [Drag & drop c\uckwnﬁ —
Dete Weskday | = [~ Earty-out [™ on Leave
Present. [ 1
[Friday I” Extended Break [~ Ahsent

UBNS2006 [Saturday Gl | @ I Miss Punch i

070502008 [Suncay Absert 3

020052006 [Monday - Select Schedule - - Select Department - A
Ussr ID Maine Day Type Sche In Break | Resums Out Work | Overtime | Short Leave Taken Remark |+
000001 \WORKDAY |0 0347 [11:46 158 oo 6ol
000002 WORKDAY 0 J
000003 \WORKDAY |0
000004 WORKDAY [0

Ul | |

I Total

Heip powriosd | Totistory | | Generate Export concel |
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FING@RTEC. USE OF RANGE IN CLOCKING SCHEDULE

Clocking Schedule

Please select the desired clocking schedule code fram weekly schedule of 0-9, or daily schedule of Schedule
&z, and then specify its clocking seftinos as indicated inthe belowve. (Mote: schedule 9 is for o -
flexi-hour clocking)

Clocking R Isgmngs I Description |

DOptional: You may specify a maximum time that a partioular clacking falls in that time slot

“ieekday Day Type In Bresk | Resume | Out oT Done
Sunday RESTDAY

Mionday WUORKDAY 10:00

Tuesday VUORKDAY 10:00

Wednesday VUORKDAY 10:00

Thursday VUORKDA Y 10:00

Friclay [VUORKDAY 10:00

Saturdsay VUORKDAY 10:00

Replace with the latest clocking - r — — ~ [ [l

Help Close

L 4
Please check this check box.

You may also check the check box under the OUT column as shown in the
figure above. By doing so, you are requesting the TCMS v2 always check the
latest clocking data of users who entitle to this clocking schedule. For example,
a user come into the office at 5:55pm and clock in, the TCMS v2 will record
this 17:55 in the OUT column of the user clock out at the time 6:15pm, which
is standard OUT time, the TCMS v2 will replace the latest clocking the OUT
column with 18:15 instead of 17:55.

The TCMS v2 will not show 18:15 if you do not enable the "Replace with the
latest clocking” option.

% Attendance Sheets [0 o [] 3]
Order by:- Date User ID Show Tardiness:- [~ Latedn I~ Qvertime Drag & drop c\nnkmﬁ -
Date Weskday | = ™ Eerly-Out I OnLeave DSM52006 17:55
z present [ 1 0510572006 15:15
05R52006  |Fridey [~ ExtendedBresk | Mhsent
US2006_|Sefurday Onlleve | @ [~ Miss Punch
07052006 |Sunday ahsert l_3
0B052006  |Monday B Ssiect Schedulsi- [ w|  Select Department - -

User D Name. Day Type Sche In Break | Resume | Cut Wirk | Cwertime | Short [ Leave Taken Remark [+

000001 [WORKDAY |0 09:47  [11:46 j16:15 713 4 15) 1.01

000002 [WORKDAY |0 J
000003 [WORKDAY |0

000004 [WORKDAY |0

T i

[~ Total

Help I;uwn\uadl lumsmry| Edit | Generdle Export Cancel

L
TCMS v2 will always check for the latest TCMS v2 will always keep the clocking
clocking for a user after the setting in data in this column. These are data
Range option is configured. should be shown in the OUT column.

The TCMS v2 will only show the
latest clocking in this column.
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